
     

 

CHILDREN’S MINISTRY SPECIALIST (CMS) 
 
 

Title:    Children’s Ministry Specialist (CMS) 

Employer:   Child Evangelism Fellowship (CEF) 

Immediate Supervisor:  Ministry Coordinator 

Hours:     15-25 per week 
 
    General Responsibilities 

The CMS is responsible for the oversight of after-school Good News Clubs (GNC) in his/her assigned area, as well 

as summer programs; ensures student care and quality of each program. 

  
    Spiritual Responsibilities 
The Children’s Ministry Specialist should demonstrate a balanced approach to Christian living in: 

 A daily walk with God 

 A Spirit-led life in the use of time and responsibilities 

 Local church involvement 

 Ministry-spiritual leadership with humbleness and submission to the Lord as a servant leader 

 
    Specific Responsibilities 

Oversees Good News Clubs within an assigned area. 

 Follows CEF Standard Operating Procedures to begin and maintain clubs. 

 Periodically visits assigned clubs to evaluate and ensure quality instruction and student care. 

 Assists Team Leaders with club organization and issues as they arise. 

 Leads or administrates in a Good News Club to better understand club volunteer roles. 

 

Oversees summer programs in coordination with the Ministry Coordinator and CMS Coordinator. 

 Follows CEF Standard Operating Procedures for maintaining summer ministries. 

 Assists with CYIA recruitment events.  

 Communicates with CYIA and parents during ministry weeks to ensure clear understanding of 

requirements. 

 Evaluates CYIA presentation of materials and performance in clubs/camps/VBS.    

 Serves as the Team Leader for summer programs to organize the ministry and ensure each 

program runs smoothly and effectively. (as assigned)  

 Transports his/her ministry team and ensures prayer and preparation for each program. 

 Helps to encourage and maintain spiritual care, inspiration and motivation of CYIA team. 

(weekly devotional, team meetings, personal meetings)     

 Assists Camp Directors with first day and last day responsibilities and with other needs as they 

arise. 

  

Maintains contact to ensure coordination between schools, partner churches, club teams, and the CEF 

office. 

 Connects club Team Leaders to appropriate church liaisons and helps them establish school 

contacts. 

 Monitors established system to connect unchurched children and families to partner churches. 

 Holds regular meetings with partner church liaisons to share program progress and concerns. 

 

Assists with GNC volunteer training, Refreshers and summer ministry training. 

 

Other duties as assigned by the Children’s Ministry Specialist Coordinator. 


