
     

 

CHILDREN’S MINISTRY SPECIALIST (CMS) COORDINATOR 
 
 

Title:    Children’s Ministry Specialist (CMS) Coordinator  

Employer:   Child Evangelism Fellowship 

Immediate Supervisor: Director 

Hours:    40 

 

    General Responsibilities 

The CMS Coordinator is responsible for the oversight and equipping of the Children’s Ministry 

Specialists in their assigned areas.    

 

    Spiritual Responsibilities 

The CMS Coordinator should demonstrate a balanced approach to Christian living in: 

 A daily walk with God 

 A Spirit-led life in the use of time and responsibilities 

 Local church involvement  

 Ministry-spiritual leadership with humbleness and submission to the Lord as a servant leader 

 

    Skills Required    
The CMS Coordinator is highly organized and is able to communicate clearly and effectively in a variety 

of ways.  Skills should also include leadership and mentoring skills, problem solving skills, and basic 

computer skills. 

 

    Specific Responsibilities 

Oversees training and development of Children’s Ministry Specialists. 

 Provides training for new CMSs. 

 Helps to develop and improve CMS skills. 

 Maintains spiritual care, inspiration, and motivation of Children’s Ministry Specialists. 

 Oversees at least one club area to better understand Children’s Ministry Specialist role and assist 

other CMSs. 

 Leads or administrates in one Good News Club. 

 Oversees CMS supervision of summer CYIA missionaries. 

 Works with Ministry Coordinator to assign CMSs to summer clubs and camps. 

 
Helps to organize and plan for all CEF ministries. 

 Maintains standard procedures (SOP) for CEF ministries.  

 Helps with planning and implementation of each ministry. 

 Periodically visits all programs to evaluate or improve quality instruction, student care, and partnership 

connections. 

 Helps to evaluate and revises all programs as needed. 

 

Mentors and oversees summer ministry staff. 

 Helps to recruit potential Christian Youth in Action (CYIA). 

 Oversees CYIA program. 

 
Assists with GNC volunteer training, Refreshers and summer ministry training. 
 

Other duties as assigned by the Children’s Ministry Specialist Coordinator. 

 


